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Using Office 365 Online

Using Office 365 in aweb browser on any computer or device

Note: Functionality between platforms may vary.

1. Go to http://go.shu.ac.uk/office365

2. Enter your username in the format
username@hallam.shu.ac.uk
where username is your normal
university login

3. Enter your password and sign in
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Enter your username below in the form
username@hallam.shu.ac.uk

Students: Please note that you must have set up your
password reset questions in order to access Office 365,
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4. You will then see the Office 365 home page

Office 365  Home Hallam
Discover Install Office on your PC
something new 0 0 @2 O O3
tOday. Word Excel PowerPoint Outiook OneNote

Smartphone or tablet? Get Office on your devices Troubleshoot installation
Learn how to set up email and Office 365 apps on your device

Save your files online for
easy access & 5 S
. Collaborate with Office Online

Get schookwork done across your devices
with 1 TB of free online storage.

Use OneDrive for free

5. Select the app you want to use from this section of the page:

Collaborate with Otfice Online

PowerPoint
Online

OneDrive OneNote Online

6. The app will open in your web browser.
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