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1
RATIONALE

This module engages a student with the notion of investigation. As such it establishes an orientation which lies at the heart of academic and professional work. A number of key skills are introduced which assist the investigatory process and allow a student to make progress towards the goal of becoming an independent learner. The module also allows a student to begin work on their personal and professional development portfolio. This is a mechanism by which a student's developing skills and competencies are recorded and evidenced.

2
SUMMARY OF AIMS
The aim of the module is to introduce students to the investigatory cycle and to some of the skills that are involved in that process. It is also the context in which the personal and professional development portfolio in introduced.

3
ANTICIPATED LEARNING OUTCOMES

On completion of the module the learner should be able to:

· identify and employ key skills and apply them to their course (KS);

· identify and employ academic (study and thinking) skills and apply them to their course (KS);

· describe the main types of research- exploratory, descriptive, analytical and predictive (KU);

· identify the steps necessary to effectively undertake research for assignments (S).

4
LEARNING AND TEACHING STRATEGY AND METHODS, INCLUDING RESOURCES

The teaching method takes the form of tutorials & workshops.  Tutorials/workshops will be based around worksheets, exercises and practical sessions and some elements of information provision according to the needs of the different students.  In addition there will be web-based materials available including summative tests to be undertaken on a regular basis.  Students will be encouraged via the assessment package to review the current state of their skills and reflect on how they might improve them.  It is envisaged that learner support groups will be encouraged and formative peer assessment will play a part in some classroom activities and outside the classroom. The teaching and learning strategy recognises individual differences in ICT competence and it incorporates formative assessment as a means of guiding individual students towards the attainment of the learning outcomes.

5
ASSESSMENT AND FEEDBACK STRATEGY AND METHODS

The module will be assessed by a variety of means, to include on-line tests and an assignment. The results of the tests will be used to feed back to students and help the tutors identify common problems so additional learning support can be made available at the earliest opportunity. Students will be encouraged to engage in peer review of their worksheets and assessments from other modules in the tutorials in addition to tutor feedback.

6
SPECIFIC ASSESSMENT CRITERIA

Students achieving a pass in this module will demonstrate:

· acceptable knowledge of the main writing skills required to complete assessments at level 4;

· acceptable knowledge of the main numeracy skills required to fully participate in their degree studies;

· satisfactory knowledge of the key IT skills required in the studies;

· satisfactory knowledge of the main types of research and the steps necessary to undertake effective research;

· developing a competence in the use of electronic information sources to find information for their subject specific studies.

Professional Development Portfolio

Evidence of the development of students' academic, professional and key skills will be placed in a Professional Development Portfolio. The portfolio is introduced in this module and developed throughout a student's programme of study. 

7
INDICATIVE CONTENTS, READING LIST AND RESOURCE

Indicative Content

· essay and report writing;

· oral presentations;

· IT skills - Word, Excel, PowerPoint, University network, Blackboard.

· numeracy skills;

· information searching;

· research skills;

· nature, purpose and importance of research.

Readings to be provided to the students

Learning and Teaching Institute, Sheffield Hallam University. 2000. Student Skill Pack Series.  SHU

Starter Pack Essay Writing

Starter Pack Gathering & Using Information

Starter Pack Note Taking

Starter Pack Oral Presentation 

Starter Pack Report Writing

Key Skills Online http://www.shu.ac.uk/lskills/TLTP3/entersite.html

IT Skills Online http://www.shu.ac.uk/cis/documents/index.html

Other Readings:

Bancroft, G, & Fletcher, M, (1998), Improve Your Maths, Addison-Wesley.

Barrass, R, (1995), Students Must Write: A Guide to Better Writing in Coursework and Examinations, 2nd ed, Routledge.

Cottrell, S, (1999), The Study Skills Handbook, London, MacMillan Press Ltd.

Denscombe, M, (2000), The Good Research Guide, Open University Press.
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MODULE BANDING OTHER THAN A
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