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1
RATIONALE

This module provides students with the opportunity to reflect on personal career aspirations and develop the skills necessary to compete in the job market.

This module provides students with the necessary skills and knowledge to enable them to make appropriate career choices within their subject area. Students will engage in preparation for the recruitment and selection procedures and will build and develop their personal skills through self-analysis and reflection.
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SUMMARY OF AIMS

The aim of the module is to increase the students' awareness of the scope and range of placement and career opportunities. It will also develop students' understanding of the value of experiential learning within the work environment. The module will prepare students for the selection and recruitment process by helping them acquire an awareness of the skills, knowledge and attitudes expected of students by industry.

The module will utilise the ongoing compilation of the Student Progress file as a tool for recording and reflecting personal progress in career and placement.
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ANTICIPATED LEARNING OUTCOMES

On successful completion of this module students will be able to:

· justify their preferred sector choice for placement / future career (P,C,K,S)

· present an application in written format ( KU, P, K )

· participate confidently and appropriately in the selection process (K,C,P, KU)

· reflect and self-evaluate personal and professional skills (P,K,

· appraise the function of the selection process (KU, C)

· understand some of the practical and cultural issues of an overseas placement/ career (C).

4
LEARNING AND TEACHING STRATEGY AND METHODS, INCLUDING RESOURCES

This module takes an innovative approach to engage students in the learning process. It will be delivered mainly through blocks of workshops some sessions involving guest speakers and final year students.  The teaching strategy will involve individual and group activities with key lectures to examine the underpinning theory and for specialist sessions such as Health and Safety.

There will be weekly employer presentations and an annual Employers' Fair to provide opportunity for access and interaction with potential placement/ career providers on site.

The workshops will provide the opportunity for students to actively engage in the learning process and will involve group and individual activities such as case studies and role-play.

The module will be supported by computer-based learning and a module conference site. 

The contact time will be over semester: 2 intensive workshop blocks and a final briefing session. 

Resources will include a computer based interview package, videos, case studies. The module will utilise its own dedicated administrative support, and draw on subject specialists, SHU central student support such as Careers, Health and Safety and academic subject specialists.

Students will be provided with a range of paper and web-based material

5
ASSESSMENT AND FEEDBACK STRATEGY AND METHODS

The students will be assessed by submission of a student portfolio which is formative in compilation. It comprises:

1. Written report justifying the most appropriate placement / career choice based on self analysis and attendance at the poster display and employer presentations(40%)

2. Curriculum vitae and covering letter ( 20%)

3. An evaluation of the critical stages in selection process,  to include a analysis of interview performance / participation in role play exercise (40%)

6
SPECIFIC ASSESSMENT CRITERIA

Students achieving a pass in this module will demonstrate:

· the ability to research and interpret data about the HR strategy for career development within preferred  placement host company or future employer;

· evidence of quality and attention to detail in the presentation and content of their written CV and covering letter;

· evidence of professional conduct demonstrated in group work;

· attendance at employer presentations and interviews on or off site;

· reflection and analysis of personal and professional strengths and weaknesses;

· the ability to establish personal and professional goals for placement / first career destination.

7
INDICATIVE CONTENTS, READING LIST AND RESOURCES

This module will cover the application of experiential learning theory and provide a general base of knowledge for all routes. It will complement the topics covered in the HRM strand including learning theory/ interpersonal communication/ leadership/ motivation. The module will cover the practical issues associated with career choice / written, oral and self presentation as part of the selection and recruitment process/ assessment centres/ selection tools such as psychometric tests/  setting personal and professional objectives /  feedback and appraisal / professional behaviour /  managing the learning process / working overseas.

Reading List
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Jackson, T. (1991)  The Perfect CV, Piatkus
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Mullins,  Laurie J. (1998)  Managing People in the Hospitality Industry, Longman, 3rd edition

Mc Bride & Clarke (1997), 20 Steps to Better Management, BBC Books 

Van Hoof, H.B. (2000) The International Internship as part of the Hospitality management Curriculum: Combining Work Experience with International Exposure Journal of Hospitality and Tourism Education, Vol 12, No. 1.p6-9 

Websites :

www.doctorjob.com

www.strath.ac.uk/guide/applications.html

www.careers.lon.ac.uk/links/

www.totaljobs.com

www.tiro.co.uk

Periodicals and Journals

Caterer and Hotelkeeper

Hospitality

International Journal of Selection & Assessment, 

People Management
Personnel Psychology

HR Focus, (USA),

Other Resources

Careers Service Leaflets and videos

Agcas booklet: 
Going for interviews




Making Job Applications
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MODULE BANDING OTHER THAN A

N/a

