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CASH ALLOCATION POLICY  



 
 

 

Cash Allocation Policy - Academic Year 2016/17        
 

When making any payment to the University it is essential that you tell us what the payment relates to 

(for example; deposits, tuition fees, accommodation charges, re-registration charges, hardship loans 

etc.) This is to enable the University to correctly allocate your payment against what you intended it for. 

If you do not tell us what a particular payment relates to we will allocate the payment based on our 

Cash Allocation Rules. 

All payments made to the University will be allocated in accordance with these Cash Allocation rules. 

1. Identified Receipts - relates to all payment methods 

 1.1 Payments identified as relating to tuition fees 

  Payments you identify as being for tuition will be offset against outstanding tuition fee  

  invoices, the oldest to be cleared first where you have not indicated which  invoice,  

  instalment period the payment relates to. 

 1.2 Payments identified as relating to accommodation costs 

  Payments you identify as being for accommodation will be offset against outstanding  

  accommodation invoices, the oldest to be cleared first where you have not indicated  

  which invoice, instalment period the payment relates to. 

 1.3 Payments identified as relating to miscellaneous costs (re-registration fees,  

  hardship loans) 

  Payments you identify as being for miscellaneous costs will be offset against outstanding 

  miscellaneous costs, the oldest to be cleared first where you have not indicated which  

  invoice, instalment period the payment relates to.  

2. Unidentified Receipts - relates to all payment methods 

 2.1 In the event that the University receives a payment from you which  does not indicate  

  what it is intended for e.g. tuition, accommodation, re-registration charges, hardship  

  loans etc., we will allocate that payment strictly according to the following priority -  

  2.1.1 Based on an exact match  

  2.1.2 Repay outstanding invoices, oldest first; then 

  2.1.3 Refund    

3. Your right to object to the Application of the Cash Allocation Rules  

 You have the right to object to the allocation of any payment under these rules.  Your 

 objection must be received in writing to the Sales Ledger Manager,  Finance Directorate within 

 28 days of payment being allocated.  


